
Quick Reference Guide to create a new user account in 

https://www.MyRetirementManager.com

1) If you do not have a Retirement Manager (RM) account, select I’m a New User

2) Select employer (Foothill De Anza Community College), continue

3) Enter Last Name, DOB (mmddyyyy format), Employee ID, and Last 4 digits of SSN, continue

4) Complete Security Profile Setup – Create a User ID, enter email and confirm, create and confirm

password, select a security image, answer security questions

5) Home page of Retirement Manager
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Key in the amount for every account that you wish for contribution to continue or be adjusted.  Click next/
submit and follow the prompt to complete the change request.

Please note that per IRS requirements, contribution change request for 457 type of accounts, will need to be 
submitted one month prior to the pay date of the month that it becomes effective. For instance, change is 
effective on the pay date of January (January 31st), will need to be submitted on December 31st or earlier.




